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NOTICE TO CONTRACTOR
 TC  "SP - Notice to Contractor - Request for Information" 
PROJECT SCHEDULE.  Section 109 shall only apply when a CPM Project Schedule item is included in the Schedule of Prices.  Otherwise, all Project Schedules shall conform to Section 110.

NOTICE TO BIDDERS.  The Proposal Form Packet in this Invitation for Bids requires the following information be submitted for the Bidder and each firm quoting or considered as subcontractors:


(a)
Name of firm.


(b)
Address of firm.


(c)
MBE, Non-MBE, DBE, or Non-DBE.


(d)
Age of firm.


(e)
Annual gross receipts per last calendar year.


Note that there are provisions for submitting copies for additional subcontractors, and that an “X” is required to indicate whether or not additional copies have been submitted.

AFFIRMATIVE ACTION PLAN (AAP) CONTRACT GOALS.  In order to be in compliance with the revised MBE/DBE laws effective September 27, 2011 or later, the bidder is required to complete the AAP information on pages 20, 21, 25–28, and 38-42 of 46 of the Contract Provisions, Proposal Form Packet—Federal, or complete the AAP information on pages 15-25, and 34-38 of 43 of the Contract Provisions, Proposal Form Packet—State, or complete the AAP information on pages  16-26 and 35-39 of 44 of the Contract Provisions, Proposal Form Packet—State Small Business Reserve Procurement.  Failure to complete the information may be grounds for the bid to be declared non-responsive.

BOOK OF STANDARDS.  The Book of Standards for Highway and Incidental Structures is only available on the Administration’s Internet Site at www.roads.maryland.gov.  The Book of Standards can be located by clicking on Business, Business Center, Business Standards and Specifications; and Book of Standards for Highway and Incidental Structures.
2008 STANDARD SPECIFICATION FOR CONSTRUCTION AND MATERIALS BOOK.  The 2008 Standard Specifications for Construction and Materials Book is now only available on the Administration’s Internet Site at www.roads.maryland.gov.  The 2008 Specification Book can be located by clicking on Business, Business Center, Business Standards and Specifications; and 2008 Standard Specification for Construction and Materials which is available for download in .pdf format.

PAYMENT OF STATE OBLIGATIONS.  Electronic funds transfer will be used by the State to pay Contractor for this Contract and any other State payments due Contractor unless the State Comptroller's Office grants Contractor an exemption.
By submitting a response to this solicitation, the Bidder/Offeror agrees to accept payments by electronic funds transfer unless the State Comptroller's Office grants an exemption.  The selected Bidder/Offeror shall register using the attached form COT/GAD X-10 Vendor Electronic Funds (EFT) Registration Request Form.  Any request for exemption must be submitted to the State Comptroller's Office for approval at the address specified on the COT/GAD X-10 form and must include the business identification information as stated on the form and include the reason for the exemption.
An electronic form and additional information can be found at
http://comptroller.marylandtaxes.com/Vendor_Services/Accounting_Information/Electronic_Funds_Transfer/
BRIDGE UNDERCLEARANCE.  The minimum underclearances shall be maintained whenever resurfacing a roadway.  This may require grinding the existing pavement prior to placing the resurfacing material.  Immediately after completing the resurfacing operation and when the lane closures are still in the effect, the Contractor, in the presence of the Engineer, shall measure the minimum vertical underclearance.  The Engineer will submit results to the Office of Structures.  The cost of these measurements will be incidental to other pertinent items specified in the Contract Documents. 
 Use this Bridge Underclearance notice on all paving projects that may affect bridge underclearance.  If no bridge underclearance applies, delete this notice from the specification.

REQUEST FOR INFORMATION.  Any information regarding the requirements or the interpretation of any provision of the Contract Documents shall be requested, in writing, per the requirement of GP-2.09.  Responses to questions or inquiries having any material effect on the bids shall be made by written addenda sent to all prospective bidders.  The Administration will not respond to telephone requests for information concerning this invitation for bids that would materially affect the bid.


Written requests for information or questions shall be addressed to:

(Example only. Must be edited for each office)
Mr. Jason A. Ridgway 

Director, Office of Highway Development

Attention: (Project Engineer)

707 North Calvert Street

Baltimore, MD 21202


or

FAX to 410-209-5001


Each request for information or questions shall include the Contract number and the name and address of the originator.

(Use this area to alert the bidders to special out of the ordinary requirements pertaining to the project such as incentive/disincentive requirements, limited access to the project site, or whenever additional restraints, restrictions, limits, etc. are being included on a project.  This is also a good place to alert bidders of major Specification changes when they are initiated, but should be later removed from the Notice to Contractor after they have been used for a few projects and become more of a standard operating procedure or an Special Provisions Insert.

RIGHT-OF-WAY STATUS.  The Right-of-Way Status and the Permit Status should be included under Notice to Contractor only when there are minimum statements such as only a few right-of-ways are yet to be obtained or that no permits are required for the Project.  However, delete them from the Notice to Contractor and place them on separate pages with all backup information whenever a bulk of information is to be included.) new include utility statement requirement applicable for Federal Aid projects only.  Delete this text once complete.
RAILROAD STATEMENT.  Federal Aid Contracts Only.  Federal Aid Contract No. IFB_FAPNo
For this project, Maryland SHA is providing the following statement of coordination (check one):
 FORMCHECKBOX 
 No Railroad coordination required (no RR facilities are affected) (check this box when there is no railroad facility within or near the terminus of the project limits)

 FORMCHECKBOX 
 All Railroad work has been completed prior to the project (check this box if traffic control devices within or near the terminus of the Federal-Aid project limits comply with the current edition of the Manual on Uniform Traffic Control Devices)

 FORMCHECKBOX 
 The necessary arrangements have been made for all railroad work to be undertaken and completed as required for proper coordination with physical construction schedules. (Appropriate notification shall be provided in the PS&E for railroad coordination concurrent with the project construction)
 FORMCHECKBOX 
 For AREAWIDE Contracts, Maryland SHA will provide a Statement of Coordination when the Modification to the 25C is submitted, prior to NTP. (Check this box for all AREAWIDE Projects)
REQUIRED ENVIRONMENTAL PERMITS, APPROVALS AND AUTHORIZATIONS.
The Administration will obtain all required permits, approvals, or authorizations which are within the project scope and limits set forth in the contract documents and listed in the below table.  The Contractor shall comply with the requirements of all permits, approvals, or authorizations required for this project.  All permits received by advertisement are included in the IFB.  Permits received after advertisement and prior to bid opening will be added to the IFB via an addendum.
All of the indicated permits, approvals, and authorizations should be kept on-site unless indicated otherwise. Proposed changes to the project may require additional permits, approvals, and authorizations and/or modifications.

	Permit/ Approval/Authorization

Description
	Required for this project?
	Approval/ Permit/

Authorization Included in IFB?1
	Permit, Approval,
Or Auth. Number
	Expiration Date



	WETLANDS, WATERWAYS, CRITICAL AREA

	MDE Non-tidal Wetland & Waterway Permit
	NoYes 
	 NoDraft Yes 
	
	

	MDE Authorization to Proceed
	NoYes 
	 NoDraft Yes 
	
	     

	MDE Letter of Authorization
	NoYes 
	 NoDraft Yes 
	
	     

	MDE General Waterway Construction Permit 
	NoYes 
	 NoDraft Yes 
	
	     

	MDE Water Quality Certification
	NoYes 
	 NoDraft Yes 
	
	     

	MDE Tidal License
	NoYes 
	 NoDraft Yes 
	
	     

	MDE Tidal Permit
	NoYes 
	 NoDraft Yes 
	
	     

	MDE Tidal No-License
	NoYes 
	 NoDraft Yes 
	
	     

	Maryland State Programmatic General Permit
	NoYes 
	 NoDraft Yes 
	
	     

	COE Individual Permit
	NoYes 
	 NoDraft Yes 
	
	     

	U.S. Coast Guard Permit
	NoYes 
	 NoDraft Yes 
	
	     

	Critical Area Commission Approval
	NoYes 
	 NoDraft Yes 
	
	     

	MDE Water Appropriations Permit for Ground Water
	NoYes 
	 NoDraft Yes 
	
	     

	Other
	NoYes 
	 NoDraft Yes 
	
	     

	EROSION/SEDIMENT CONTROL & STORMWATER MANAGEMENT

	Stormwater Management and Erosion & Sediment Control Approval
	NoYes 
	 NoDraft Yes 
	
	

	NPDES Permit for Stormwater Associated with Construction Activity2
	NoYes 
	 NoDraft Yes 
	
	

	AASCD Approval
	NoYes 
	 NoDraft Yes 
	
	

	TREES

	MD Roadside Tree Permit
	NoYes 
	 NoDraft Yes 
	
	

	Maryland Reforestation Law Approval
	NoYes 
	 NoDraft Yes 
	
	     

	Maryland Forest Conservation Act Approval
	NoYes 
	 NoDraft Yes 
	
	


1 ‘Draft’ indicates the formal permit has not been obtained but draft permit conditions are included. 
2 See website listed below for complete NPDES Permit requirements: http://www.mde.state.md.us/programs/Permits/WaterManagementPermits/WaterDischargePermitApplications/Documents/2014MDRC-GeneralPermit.pdf
Abbreviations:
AASCD - Anne Arundel Soil Conservation District
COE – U.S. Army Corps of Engineers
MDE – Maryland Department of the Environment

NPDES – National Pollutant Discharge Elimination System
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